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B FEREEEARNE

1 SEE

AKRUERRE T TS S BB AARAE S e X
AR HEE F TR 58 AR B IS4

2 —RREER

2.1

B F3 {4 electronic document; electronic record

E M #EHABAN NEJEAT Hik g IR i B B 5 fe e, @i i RS P & TR 76
1R (3.14) FfEfE (6.3) BT AR & FE Bidsk. B XFHAR (2.13), g5l (2.14)
MER (2.15) Hpk.

2.2

B F14ZE electronic record; archival electronic record

HELIUE. BFMRE (6.1) MMEIFEAE (3.5 &E (5.1) HEBEFXH (2.1) .

2.3
55 & %E business system
T BB BRI s T B R &R .
il BTHESRA. WS RGE. NTRIBRGE SR FH S BB RS-

2.4
HFNHEEIERS electronic document management system
M TR ALER4E B30 (2.1) KiHENEE R4
. BFHREERS (2.5).
F: BT MEHRAG NSRS (2.3) K—DT RS

2.5

HFHEEIERS electronic records management system

MEFXHE (2.1)  BFHEE (2.2) #THIK Q3.1 . 4. FIA (6.13) FLE 4.9 1t
HIEE RS,

Z 0. BFXHEERRSG (224,

A BTREZEHAGETHTBRFEE (2.2) BARA, FHEXNBEFHEE (2.2) WEH, RG@addrc
g (2.16) KEBFHEE (2.2) ZHMKR, XRFBFHEE (2.2) ERNIEERNE.

BFIHZRIE digital archives



IEHIAUE BEARX B FHEE (2.2) LHMEy T RE. Fi% (6.3) . BFH, JFi@d&F
&SRR (5.13) MRERME BAERE AR

2.7

FHIEEEEERYE open archival information system

— M AR ENLRGHRAIE, AERE (6. 1) E 8IS IR E H P 5T

I IR GEERABENGERGE L —NSEHEE, DAY EERGHHTEENKIMRE (5.1) fmrff
o “TF” — iR 5 HAR DG B ORIFR v 2 AR ORS00 AR K, FEAR RN TR 5215 B R G U7 IR AN 32 B o

2.8
{848 information package
N 55 B AT DG PRAFF IR AS S RS A
I REEREEAMTRE (6.1) MERAREE.

2.9

IR3Z{EEH submission information package

HERBEFERGAMERERRZE 2.7) NEES (2.8) , ITHE - THZ/NFEEERS
(2.10) .

ZW: ZEBERE (2.11) .

2.10
FH{EEE archival information package
REEFBERERRS (2.7) PHEENEGEENHXKRAHEEENERE (2.8) .
ZI: #XEE| 2.9 , XBEE| (2.11) .

2.1

%% {5868 dissemination information package

FREREERFRESZ (2.7) WP R REREIRMHE. FE (3.12) FREGHPERS
(2.8) , PN ERE T —NEZANEEEEE (2.10)

2. BRERE (2.9) .

2.12

ITE{ZE packaging information
HF4EfMiRa— M5 88 (2.8) MEHIEER.

2.13
HZA content
PLlrfr. BB, BE. S0, MESE AR IEFER (2.2) IEEER.

2.14
ZE5#) structure
BFHEEQ2. 2)MRE (2. 13) HLFFME (5. 3) . BIHEHELEH (2. 14. 1) F4PIELE4 (2. 14. 2) .

2.14.1
BIELEH) logical structure
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BFHER (2.2) AF (2.13) FERHITZHKRIHAIR.
Bl BTREKNTERT S SCTIH BT TSR 4 B AR S AL E A

2.14.2
YIIBELZEH physical structure
BFHEE (2.2) £FH (6.3) W&k rE#E (6.3) MEMXHER (2.22) .

2.15

B context

TR (2.2) Bk £ (3.14) | M4 HELE.
E: WRASATEOE . RIEE S SRR R AR .

2.16
TLHIE metadata
R FREZE (2.2) MRS (2.13) . &t (2.14) . BE (2.15) o HEANS R BUE .

F: 5 GBIT 26162.1-2010, 3.12.

2.17
B4 authenticity

BHTFRER (2.2) AR (2.13), BELEH (2.14.1) BT (2.15) SHRH R LR U —
BB -

F: BARIENEFERE (2.2) dR e 2 TSN RGP, B R AERAREE S R AL 1
THOL, RERGIERIL AR . AR RE BURIAH . AR BE A& I 18] 5 BE € AOARAS -

2.18
AIEM reliability
BFHER (2.2) MAR (2.13) LM IEMWREILFT R FIHE S G shel S se fE .

2.19

STEIME integrity

BFREE (2.2) AR (2.13). & (2.14) 8= (2.15) EE3542 LEAIIR, R Ek
(P 5

2.20
AT usability
BEFHEE (2.2) AfLIEREERE (5.11) . SRR .

2.21

£IE2ETE life—cycle management
XTI (2.1) R, pF. V38 (3.5) DLAHEFHEE (2.2) 4847, FIA (5.13) flmxp&kad
E (4.9 (3% (4.10) BUkARE (56.1)) BT,
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R file format

A (2.1) EiFENE R RS AL EE (6.3) KT,

. XA pdf. doc. x1s. ppt. txt. wps. xml. html%%, B JPG. Tiff. GIF. PNG. BMPZE; KA
FLDWG. DXF. IGSZE; H#itgwav. mp3. mid%s; k% avi. wov. flv. mpeg. rmZ%.

2.23

HFZEHZ electronic signature
B3 (2.1) OIS BB T 300 5T N B 4 FHE 320 5TAE A T Ho A oy 25 1250

3 BTFHERHWSESEE
3.1

?ﬁ%% capture
BRI TFICH (2.1) KETHEIE (2.16) HiE5ER~E,
¥ 5 DAIT 46-2009, 3.10.

3.2

2 registration
EHEFXH (2.1)  BFEER (2.2) INBEFHERERRS (2.5) . HFEHERIE (2.6) 1, 4
H—AME— AR RTI4TN

¥ %5 GBIT 26162.1-2010, 3.18.

3.3

42 classification
W Sk R il e B B g5 R . OB AITRE R, ISR E X TR (2.2) TN RS
RIS

E: %5 GBI/T 26162.1-2010, 3.5,

3.4
ZE X description

FhR OB FER (2.2) AR (2.13) . 1 (2.14) . BER (2.15) KEHEIE ST

3.5
¥ ~ archiving
2 IR ZON e K A RTE 6. 1) MHE RT3 (2. 1) M ILTTEHE (2. 16) IR EBZ AR S350 T Tk

%.%O

3.6
PRLRSZH-724S web archiving
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R G AE AL BN 5530 B R o, S ST AR s B BRARIE SV (0 N B SO AN S B SO R4l

NEFHER (2.2) M.
s PN ESIEAE L 5 S B R SOEAE E BSOS R SO R SCrE L M H A

3.7

#3Z transfer

HREZFNCHETHEE (2.2) PNREBCCARISEIERDRE.

3.8
U accession
FEZETE . PR SRR E M P B FER (2.2) Wi,

3.9

xB£ association
BILEM ARG, KaiE (2.16) KHXTR A E N R @i e Rk 2R .

3.10

H#E link

MEFERE (2.2) EIHFEIPRARE VRS HESE E PR BEFHER (2.2) SHIBE (2.16)
BR AR LR

3. 11

#Z N\ embed
BT EIE (2.16) Wik TEFHEE (2.2) k.

3.12

13 encapsulation

KR (2.2) LHATTHER (2.16) 1Ey— MR 45 04T m i d 7.

3.13

B24& aggregation

- ERERREETRFER (2.2) 2 AHKARKLRE.

3.14

{£4 transmission
JE sk X 2% Bl AT AZ R T SR LA AR B R R (2.2) HIid .

4 HTHERNEESLE
4.1

4 F appraisal



STERFIH (2.1)  BFHEE (2.2) HAR (2.13) AEARGIAT G IE R, AL ESHE
(2.17) . M (2.19) . AN (2.20) . ZEUELHMES, HWHESETAE (3.5) JEH
g HARERIR (4.7) .

4.2

B authentication

B E A AR IR FREE (2.2) 2AMSESEM (2.17) ARRESITRE.

il BAERTCEI TR R S S T RE R R AR TR EE S R T R R ST B RS IR R R — G 2
BB ARG RIE, M. . R FBEE

4.3
SEERIMFGIE integrity check
HEISEEMEARE A EREFER (2.2) LHTHIE (2.16) 2E/FETEM (2.19) ZRME

Pl AR AR TR S TR R R A e s R R BIRARAAINE . M. S IR ARG = R
AERBUIE. M. BOkAT T ARIE.

4.4

AT 4488 usability check
I EEAE AR HEIIERFAER (2.2) « Bk, NHRGEEAERRAM (2.20) ZoRERE.
P L i S S| RE NI B I 0k O S A i SRt/ 71 P S L e E| VA ML 7 N VAR E T G

4.5
LML security check
T E AR IR AR TFER (2.2) BESEEREN R .
Bl BT RS ERES.

4.6
RIS file format check
FEETFHEERE (2.2) 2O/ MEmseHg (2.22) 1.

4.7
{REHAPR retention period
STEHEFHEZRE (2.2) MERHAEER,

4.8
REHAPRFE records retention schedule
MEBEFHEE (2.2) REHR 4.7) 13X,

4.9
AE disposition
IBHEX A (2.1) « BFEE (2.2) sLiffr. 832 (3.7) 2idE% (4.10) 11— RS
E: MUEGB/T 26162, 1-2010, 3.9.
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4.10

$H8% destruction

R R ZIMER B FXHE (2.1) « BFHEE (2.2) , 2 BiRKERSRE.
F: MEGB/T 26162.1-2010, 3.8.

5 HTHERNFEFESHA
5.1

{R7F preservation
R FHEE (2.2) BSR4 P K AR .

5.2
{R&$P conservation
KRPEFME 2 AR FER (2.2) SRt T .

5.3

% storage

DLEBr. ARG e RP (5.2) | RIS HEBTEE (2.2) UEFMA (6.13) M.

F: TNETHEE (2.2) FERIEMNER. FHAER. RAMSIHMERA, 065 4F AT FE i 2k i Y EAR
PR R, B (6.8) FiERE (5.9) 7%, BiHRERIA (5.13)  Bi R REEUA. B Bk ST 2% SR 1
R (2.2 1Ak, DMREHAEANMRERIR (4.7) WATEEEL. JUsg. wEE. 8. .

5.4
£ TFfE online storage
FhE (5.3) WRLEERGY, RETEHEVNEARFHE (6.3) FAR.
e G F BRI, REARRES, W R R R N R R

1
[

5.5
B4 7FE offline storage
#ig (5.3) &KL NTL LG, REAGVIMEFENEME (6.3) HA.
I B EERTAELEAERN&MN (6.7) , VREER. R, BRI & E BRI .

5.6

2% TZ{% nearline storage

FhE (5.3) WRHNKIE, RER AV MR FE (5.3) FR.

A IEEAEEE R TAEH RS F B KR, FERRNEMRE (6.3) A&, LA RESQIOLEE. b
T ARIMEBERES . mim B WA S, SR, B, HiBOHE L EZLEME (5.4) 12,

57
2% copy
TE [F) Feh 2T R A8k 1) 4 5€ 4 A0 R ) AR
Z0,. & (5.8) , I8 (5.9) .
R AR BIAUTE . AR B RUR A R AR B FRY R I R EIAR (e B BIREED .



5.8

4 conversion
FERRRR R EAE S (AR (2D AN KA TR T, R ER R AT B g =K (2. 22) .
Zh. g6l 5.7) , B (5.9 .

5.9

% migration

FEANKE TSR (2.22) HIHTHE T, HEFEE (2.2) PR EE % 2 ) — P i
Bo & S AR

Z0: 8% (5.7) , ¥k (5.8) .

5.10

{HE emulation

B FREER (2.2) PPAEN A, FEFER (2.2) W LURIGISE (FIiaHE. MR
5RWZAE (2.13) %) Eox, IaetE SRRy AR,

FEr TEATRP (5.2) PRI AR B EREEE S B T TR [HEART S EBTER (5.9)
BFHEE (2.2) .

5 11
W2 retrieval

M EHUE R RGP E AR FER (2.2) B,

5.12

#r5| indexing
N EERFHEE (2.2) MFIB (5.13) MEIEE (5.11) ADREE.

5.13
FIF access
B e ER (6.11) BFHEE (2.2) WEE. LMk,

6 HBTHERNRZE

6.1
B3R protection
NTBHIEXTERFAER (2.2) RERBHT R A& G B R E B HAR ST B

6.2

IREE tracking
IR (3.1) | IDFEHLY B FIEREBRS (2.5) . MFEHERIE (2.6) ASisi(E BB BEFR
£ (2.2) BFEMFPR (5.13) EEHER~E,

6.3
Hit audit
FIHRER (6.2) RGBSR S RSB .
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6.4

BRRIHAR identity recognition technique
T XS A OfipR (6.5) MR,
R R OA . ICHMR. FRECRBMFIAR . MR A,

6.5

PR authorization
TS S Frf e ERAE . BRI, AT RIEXNBEFEE (2.2) BEEERE.

6.6

¥ =FKED digital watermark

KRBT HEARMNBFXME (2.1). BFEE (2.2) IFEEAERRRC, B, DR
AR .

6.7
1 backup

KEFERE (2.2) B FHEREERE (2.5) WaEloiiln &6 (5.7) sidE# (5. 8) 2I72# (5.3)
BARBAL I RS b

6.8
2 FR%1 heterogeneous backup
FETFHER (2.2) MEEEE (5.8) FHAMRMEMA L,
R A TR S AR AR U

6.9
SHED off-site backup
BEFHERE (2.2) MEMHFRE (6.1) fEAFRMAA.

6.10

HIEEIR resume

MG GRS R R R BRI R, FEORUE SR SRR B nr s AT M (2.20) o HURE R
FEBARRERE (6.14) . HEms K E %,

BT EEE R E TR KR R, MU TE KRS (5.1) JiVE TR IEVE IS

6. 11
XUBE risk
A (2.1) « BFEE (2.2) B b 2 5 nT G 5 w2 m
F: BFXH (2.1) C BFEER (2.2) ARERGREEAREZE. YN TE IR R 2B R [ R TEE



6.12
MIEEIE risk management

MEFXH (2.1)  BFERE (2.2) MR (6.11) BT PPl RO AT AR

6.13
RUEZY backup for disaster recovery

NT RIXFRBCRAEMATRFEZR (2.2), BFEREERS (2.5). WERS. i, Tl
RECFFRE AT E BRI AT & (6.7) HIdTE.

6.14
RMEPRE disaster recovery

NTHBFEE (2.2), BFEREERSG (2.5) M IHEE AU MR SRR A 2 7] 1E 7 iz
ATIRES, IR SRR 55 D RE N I HERE AN I HOIR VR 21 T2 SRS T B TG B AR «

6.15

RETZE contingency plan

NPRIEERFAEER (2.2) 24Tl iE (S22 NOAT 95 PR TR o
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